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Month End:

Month End

Product Code Recap

Update Master Files into Next Sales Month

Fiscal Year End Menu

The monthly menu is used to perform those functions that normally occur at the end of
the month.



Product Code Recap:

Month End

Update Master Files into Next Sales Month

‘ Fiscal Year End Menu

Allows the user to produce a report that summarizes all sales, receipts, adjustments,
and gallons by product code as they will be posted to the general ledger.



Notes:

N =~

01 - Your Comp: ~
CURRENT -

P1-0ki Data Dot ~

. Reports should be printed after statements have printed for all branches.
. If the Suburban General Ledger System is used, and if you specify “Automatic

G/L Posting” on the Supervisor file record #10, the accounts as recapped on this
report will automatically be posted to the General ledger.



Example 1:

G/L ¥ GALLONS ** cash Charge
icode Description Tax ACCNr : sold Interco. sales : sales pebits + credits b= G/L Net
01 Residential Propane N 410 ## 41578.9 .00 §72718. 60 §1068.18 §73786.78- §72718.60-
02 propane - _suilders s 416 #i# 970.9 .00 $911.24 .00 $911. 24— $911.24-
04 Commercial Propane 5 412 #i# 3092.8 .00 $5820. 84 .00 $5820. 84— $5820.84-
10 10 PROPANE UNLO75 N 410 ## 468.9 .00 $773.69 .00 $773.69- $773.69-
20 20 propane unl075 5 416  ## 52.8 .00 $100. 85 .00 $100. 85— $100. 85-
40 40 PROPANE UN1075 5 412 ## 440.5 .00 $811.04 .00 $811.04- $811.04-
44 44 PROPANE UN10O75 5 412 ## 1114.7 .00 $1226.17 .00 $1226.17- $1226.17-
AJ ACCOUNT ADJUSTMENT N 410 c .00 $153.50 .00 $153. 50— $153.50-
AR Automatic Rent s 422 B .00 $1000. 00 .00 $1000. 00- $1000.00-
BC Bank Charge N BO1 E .00 $25.00 .00 $25.00- $25.00-
BED BUS. Cont. Deposit N 202 E .00 §118.65- §118.65 §.00 §118.65
BG CONtract Gas-Large Accss 411 ## 86.1 .00 $111.93 : §.00 $111.93- $111.93-
CD CONTRACT DEPOSIT N 202 5 .00 $25700. 50-: $25700. 50 $.00 $25700. 50
CG Contract Gas N 411 #i# 1B498.0 .00 $25700.50 : .00 $25700. 50— $25700. 50-
CK CK PROPANE UN1073 N 410 ## 12.3 .00 $48.71 .00 $48.71- $48.71-
CL CL PROPANE UN1075 5 416  ## 94.6 .00 $320.00 .00 $320.00- $320.00-
CR CR PROPANE UN10O75 5 412  ## 54.6 .00 $175.00 .00 $175.00- $175.00-
CT CT PROPANE UN1075 N 410 ## 28807.1 .00 $40828. 00 $369.78 $41197.78- $40828.00-
DA Discounts Allowed N 410DIS: .00 $13.19-: $39.43 $26.24- $13.19
pC pelivery charge N 425 5 .00 $230.00 : $2.00 $232.00- $230.00-
EF Tank Exchange Fee s 420 = .00 $75.00 $.00 $75.00- $75.00-
FC Finance charge N B01 E .00 $136.97 $11.80 $148.77- $136.97-
GA GAS ADJUSTMENT N 410  ## 144.0- .00 $239.04- $239.04 00 $239.04
Hw 0L PROPANE UNLO75 N 410 #i# 1620.1 .00 $2833.96 .00 $2833.96- $2833.96-
IF IF PROPANE UN1O73 N 410 ## 835.6 .00 $1291.96 .00 $1291. 96— $1291.96-
LX LABOR 5 420 .00 $2452, 50 .00 $2452, 50— $2452, 50-
NC NC PROPANE UN1075 N 410 ## 188.5 .00 $.00 .00 .00 .00
ND ND PROPANE UN1075 N 410  ## 399.8 .00 $503.75 .00 $503.75- $503.75-
OC OC PROPANE UN1075 N 410  ## 753.8 .00 $1311.61 .00 $1311.61- $1311.61-
OP OP PROPANE UN1075 N 410 ## 3113.3 .00 $3262.41 .00 $3262.41- $3262.41-
OT OT PROPANE UN1075 S 412 ## 4338.1 .00 §5054.49 .00 $5054.49- $5054.49-
PG PG PROPANE UNLO73 N 410 #i# 180.2 .00 $172.97 .00 $172.97- §172.97-
PI PI PROPANE UN1075 N 410 ] 2491.3 .00 $3444.17 .00 $3444.17- §$3444.17-
RA Returned ACH Payment N 104 .00 $1128.41 .00 $1128.41- $1128.41-
RE REFUND CREDIT N 410 .00 $1115.32 .00 $1115.32- $1115.32-
5F Statement Fee N 801 H .00 $84.15 $64.35 $148, 50- $84.15-
5M 5M  PROPANE UN1075S N 410  ## 1503.2 .00 $3556.70 $.00 $3556. 70— $3556.70-
SN SN PROPANE UN1075 N 416FRE## 315.6 .00 $. $.00 0 .00
5T sales Tax N 205 & .00 $795.58 $70.66 $866.24- §795.58-
TP Tank Pickup s 422 14.0- .00 $.00 5.00 00 3.00
TS Tank Set 5 422 23.0 .00 $75.00 $.00 $75.00- $75.00-
TX TRENCHING s 420 .00 $150.00 : §.00 $150. 00— $150.00-]
XA ACCOUNT ADJUSTMENT s 412 .00 $1177.64-: §1177.64 §.00 §1177.64
XF INSTALLATION FEE s 420 .00 $75.00 : $.00 $75.00- $75.00-
XP PARTS & FITTINGS s 423 A B C3$.00 D s1217.08 E $.00 F s1217.08- G $1217.98
Br 01 Gas Sales: (" 109,296.4 $.00 $167295.38 $1677.00 $168972. 38—
Branch 01 sales: 111,796.7 $.00 $152443.98 $28862.03 $181306. 01— $152443.98-

H |

G/L Cash Charge J K L
code Description Tax AccNr Receipts Receipts pebits  +  Credits = G/L Net
&8 Payment-Thank You N 102 $.00 $132480.76-: $132480.76 $.00 $132480.76
vour Company Name, Inc. Branch-01 PRODUCT CODE RECAP thru 12/08/16 09/06/17 13:18 KELLY

G/L i cash charge
icode Description Tax ACCNr sold Interco. Receipts Receipts pebits + credits = G/L Net
8C Credit card Payment N 103 $.00 $21903.33- $21903.33 $.00 $21903.33
8D CASH DEPOSIT N 104 $.00 $1168.03- $1168.03 $.00 $1168.03
8SE ACH - DIRECT PAYMENT N 104 $.00 $9681.03- $9681.03 $.00 $9681.03
&W web payment N 103 $.00 $916. 58— $916. 58 $.00 $916. 58
9 DISCOUNTS ALLOWED N 410DI $.00 $2560.30- $2560. 30 $.00 $2560. 30
Branch 01 Collections: §.00 §168710.03- $168710.03 $.00 $168710.03

Y M N 0 p Q »

=# - designates gallon quantities.
_company /R Net change: 12/08/16 300 516266.03::




Product Code Recap Totals Descriptions

Field | Description

A Total Gallons Sold by the branch

B Total Inter-company Gallons Transferred

C Total Cash Sales entered for a branch. This amount represents those transactions
entered on sales pages with cash charge code '1' (cash sales).

D Total Charge Sales entered for a branch. This amount represents those transactions
entered on sales pages with cash charge code '2' (charge sales).

E Total Debits to Product Code General Ledger accounts for a branch. This amount
usually represents adjustments.

F Total Credits to Product Code General Ledger accounts for a branch. This amount
represents all sales transactions entered.

G The total amount posted to Product Code General Ledger accounts from sales.

H Total Payments for cash sales. This amount represents the total of transactions
entered with payment product codes on cash pages with cash charge code '1' (cash
sales). This amount should equal the amount in C above. If it does not equal the
amount in C above, all cash taken in from cash sales has not been recorded in the
bank deposits.

Total Payments on account. This amount represents the total of transactions entered
with payment product codes on cash pages with cash charge code '8' (payments).

J Total Debits posted to the Payment Product Code. This amount represents normal
payments.

K Total Credits posted to the Payment Product code. This amount generally represents
payment reversals or "negative payments" entered as "-" amounts on cash pages.

L The net amount posted to the payment product code general ledger number.

M-Q | Total Branch Collections. These amounts are derived by taking the sum of all

payment product code totals from columns H-L.

Total Outstanding Company Sales. These amounts are the accumulated totals from
AG (sales) less the accumulated totals from M-Q (payments) for total "outstanding"
company sales. Note that column T should equal zero if the payments from cash
sales have been entered properly (see H above).




Example 2:

ffode  Description Tax ACCNr : sold Interco. sales sales . pebits + credits = G/L Net
== == ==
01 Residential Propane N 410 wHE 41578.9 .00 §72718.60 §1068.18 §73786.78— §72718.60-
02 propane - _suilders s 416 ## 970.9 .00 $911.24 : .00 $911. 24— $911.24-
04 Commercial Propane 5 412 #i# 3092.8 .00 $5820. 84 .00 $5820. 84— $5820.84-
10 10 PROPANE UNLO75 N 410 ## 468.9 .00 $773.69 .00 $773.69- $773.69-
20 20 propane unl075 5 416  ## 52.8 .00 $100. 85 .00 $100. 85— $100. 85-
40 40 PROPANE UN1075 5 412 ## 440.5 .00 $811.04 .00 $811.04- $811.04-
44 44 PROPANE UN10O75 5 412 ## 1114.7 .00 $1226.17 .00 $1226.17- $1226.17-
AJ ACCOUNT ADJUSTMENT N 410 c .00 $153.50 .00 $153. 50— $153.50-
AR Automatic Rent s 422 B .00 $1000. 00 .00 $1000. 00- $1000.00-
BC Bank Charge N BO1 E .00 $25.00 .00 $25.00- $25.00-
BED BUS. Cont. Deposit N 202 E .00 $118.65- §118.65 .00 §118.65
BG CONtract Gas-Large Accss 411 ## 86.1 .00 $111.93 : §.00 $111.93- $111.93-
CD CONTRACT DEPOSIT N 202 5 .00 $25700. 50-: $25700. 50 00 $25700. 50
CG Contract Gas N 411 #i# 1B498.0 .00 $25700. 50 .00 $25700. 50— $25700. 50-
CK CK PROPANE UN1073 N 410 ## 12.3 .0 $48.71 .00 $48.71- $48.71-
CL CL PROPANE UN1075 5 416  ## 94.6 .00 $320.00 .00 $320.00- $320.00-
CR CR PROPANE UN10O75 5 412  ## 54.6 .00 $175.00 .00 $175.00- $175.00-
CT CT PROPANE UN1075 N 410 ## 28807.1 .00 $40828. 00 $369.78 $41197.78- $40828.00-
DA Discounts Allowed N 410DIS: .00 §13.19- $39.43 §26.24- $13.19
pC pelivery charge N 425 5 .00 $230.00 $2.00 $232.00- $230.00-
EF Tank Exchange Fee s 420 : .00 $75.00 $.00 $75.00- $75.00-
FC Finance charge N B01 E .00 $136.97 $11.80 $148.77- $136.97-
GA GAS ADJUSTMENT N 410  ## 144.0- .00 $239.04-: $239.04 00 $239.04
Hw Ol PROPANE UNLO73 N 410 #i# 1620.1 .00 $2833.96 .00 $2833.96- $2833.96-
IF IF PROPANE UN1O73 N 410 ## 835.6 .00 $1291.96 .00 $1291. 96— $1291.96-
LX LABOR 5 420 H .00 $2452. 50 .00 $2452.50- $2452.50-
NC NC PROPANE UN1075 N 410 ## 188.5 .00 .00 .00 .00 .00
ND ND PROPANE UN1075 N 410  ## 399.8 .00 $503.75 .00 $503.75- $503.75-
OC OC PROPANE UN1075 N 410 ## 753.8 .00 $1311.61 .00 $1311.61- $1311.61-
OP OP PROPANE UN1075 N 410 ## 3113.3 .00 $3262.41 .00 $3262.41- $3262.41-
OT OT PROPANE UN1075 S 412 ## 4338.1 .00 $5054.49 .00 $5054.49- $5054.49-
PG PG PROPANE UNLO73 N 410 #i# 180.2 .00 $172.97 .00 $172.97- §172.97-
PI PI PROPANE UNLO75 N 410 ] 2491.3 .00 $3444.17 .00 $3444.17- §$3444.17-
RA Returned ACH Payment N 104 .00 $1128.41 .00 $1128.41- $1128.41-
RE REFUND CREDIT N 410 .00 $1115.32 .00 $1115.32- $1115.32-
5F Statement Fee N 801 H .00 $84.15 $64.35 $148. 50- $84.15-
5M 5M  PROPANE UN1075S N 410  ## 1503.2 .00 $3556.70 $.00 $3556. 70— $3556.70-
SN SN_ PROPANE UN1075 N 416FRE## 315.6 .00 .00 .00 $.00 .00
5T Sales Tax N 205 .00 $795.58 $70.66 $866. 24— $795. 58—
TP Tank Pickup 5 422 14.0- .00 $.00 .00 $.00 $.00
TS Tank Set 5 422 23.0 .00 $75.00 $.00 $75.00- $75.00-
TX TRENCHING s 420 .00 $150.00 $.00 $150. 00~ $150.00-|
XA ACCOUNT ADJUSTMENT s 412 .00 $1177.64-: §1177.64 $.00 §1177.64
XF INSTALLATION FEE s 420 .00 $75.00 §.00 $75.00- $75.00-
XP PARTS & FITTINGS 5 423 .00 $1217.98 $.00 $1217.98- $1217.98-
Br 01 Gas Sales: 109,296.4 $.00 $167295.38 $1677.00 $168972.38- $167295. 38-
Branch 01 sales: 111,796.7 §.00 $152443.98 $28862.03 $181306. 01— $152443. 98-
G/L cash charge
code Description Tax AcCcNr Receipts Receipts pebits + cCredits = G/L Net
&8 Payment-Thank You N 102 $.00 $132480.76-: $132480.76 $.00 $132480.76
vour Company Name, Inc. Branch-01 PRODUCT CODE RECAP thru 12/08/16 09/06/17 13:18 KELLY
G/L 2 L cash Charge
|aademescrionion R S L S ' T M1 T




Product Code Recap Detail Descriptions

Column Name

Description

Product Code
Description
Tax Subject To
G/L Account
Number

Gallons SOLD

Intercompany
Gallons
Transferred
Cash Sales

Charge Sales

Debits

Credits

G/L Net

Product Code entered on a sales page.
Description from the Product Code File.

N=None S=Sales L=Lease X=Xcise T=Sales and Xcise M=Non
Charged Lease Tax

The general ledger account number posted to when transactions
are entered using the product code in column 1.

Total of any gallons sold through the Accounts Receivable System
with the product code in column 1. The transactions for these sales
are entered with cash charge code 1 (cash sales) or 2 (sales on
account). Notice that ## appears to the right of column 4 if the
general ledger number for the product code in column 1 is
accumulating gallon totals.

The total of any gallons entered on a sales page with the product
code in column 1 and with cash charge code 3 (intercompany
transfers).

The total of any transactions entered on a sales page with cash
charge code 1 (cash sales).

Any transactions entered on a sales page with cash charge code 2
(charge sales).

The total of transactions entered with the product code in column '1'
on a sales page with a negative amount (most commonly from
adjustments).

The total of transactions entered with the product code in column '1'
on a sales page with a positive amount (normal sales).

The difference between the amount in the debits column and the
amount in the credits column. This is the amount that will be posted
to the 'product code' general ledger number.



Tax Reports:

Month End

Fiscal Year End Menu

“ m Month End Delinquency Control Tank and Meter Sales & Service

Allows the user to print a series of tax reports summarizing the taxable sales, taxes due,
and taxes collected for each type of tax (sales, lease, and excise) for each type of
government (city, county, state, and federal).

Throughout the month, sales of taxable products and taxes collected are accumulated
in the tax code records by type of tax. The tax report program divides the total tax
collected on each tax code by a ratio of the city, county, and state rates indicated. Each
report is sorted by location and rate then summarized for printing the sales and taxes by
city, county, state, and federal government.

The Tax Reports are comprised of a series of reports beginning with a state sales tax
report and ending with the federal excise tax report. The tax reports show the gross
taxable sales, tax exempt sales, and net taxable sales for each tax code on which sales
were reported. Exempt sales are those sales of taxable products which were entered
without sales tax. The report shows gross tax due based on net sales. It also displays
taxes collected on those sales and the tax difference. Discounts shown and net taxes
due are computed on gross taxes due and not on taxes collected.



Notes:

1. The Tax Report is printed monthly after statements have been printed for all
branches.

2. A Tax Report will only print for those types of taxes to be reported. For example,
if there is no city sales tax to report then the city sales tax report does not print.



Tax Report Columns Defined:

Tax Code and Location:

The tax code and the tax code description from the tax file.

Total Revenue:

Total sales entered.

NonTaxable Revenue:

Total sales entered with product codes that are set up to be not
(N) subject to tax.

Taxable Sales:

Total sales entered with product codes that are set up to be
subject to either sales tax (S) or sales and excise tax (T).

Exempt Sales:

Total taxable sales entered with no dollar amount in the tax field.

Taxed Sales: Total sales from the total revenue column that were not taxed.
Tax Rate: The tax rate from the tax file.
Gross Tax: The gross amount of "collectible" tax as calculated from

multiplying the "taxed sales" by the "sales tax rate".

Collected Tax:

The total tax actually entered into the tax field during data entry.

Difference:

The difference between the gross tax calculated and the amount
collected. When these differences are detected at data entry, a
warning error will be issued and the operator may press {F12} to
accept the tax difference as keyed.

Tax Discount:

Tax discounts taken. Discounts that may be taken are defined in
the tax file.

Net Tax:

The amount of tax collected less any applicable tax discounts.

Column Relationship:

The tax report column headings tie together with the following
calculations..

Total Revenue
- Non-Taxable Revenue

= Gross Taxable Sales
- Tax Exempt Sales

= Net Taxable Sales
x Tax Rate

= Taxes Due *
- Taxes Collected *

= Taxes Over/Short

* Some states require taxes to be calculated as a percentage of
sales while other states require the calculation to be on the
higher value of percentage of sales -or- taxes collected.
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Your Company Name Changes according to TATE SALES TAX REPORT) thru 03/89/15 Printed 6/24/15
pany type of tax report __é D
Tax Total NonTaxble Taxable Exempt Taxed Tax Gross Collected Tax Net
Code Location Revenue (-) Revenue (=) Sales (-) Sales (=) Sales (x) Rate (=) Tax (-) Tax (=) Diffr Disc (=) Tax
99 TAX EXEMPT 5,231.48 1,778.68  3,452.80 3,452.80 .ee .eex .08 @8 .ee
XT 1,389.59 .e@  1,389.59 1,389.59 .ee .eex .ee .ee .ee
PA 6,6208.99 1,778.68 4,842.39 4,842.39 .ee % .88 .8 .ee .ee .ee
PA 2708,998.56 239,997.68 38,992.88 .88 30,992.88 6.80% 1859.57 1859.58 .81
PA 2768,998.56 239,997.68 30,992.88 .ee  30,992.88 6.@0% 1859.57 1859.58 .81 .ee  1859.57
PA .60 .66 .88 .88 .88 6.80% .88 .8 .ee .88 .00
STATE TOTALS 277,611.55 241,776.28 35,835.27 4,842.39 38,992.88 1859.57  1859.58 .81 .ee  1859.57
r(our' Company Name FEDERAL EXCISE TAX REPORT thru  83/89/15 Printed 6/24/15
Tax Total NonTaxable Motor Fuel TaxExempt Taxable Tax Gross Taxes Net
Code Location Gallons - Gallons = Gallens - Gallen = Gallons x Rate = Taxes - Collectd = Diffr Disc Tax
99 TAX EXEMPT 3,511.2¢  3,511.20 .08 .08 .88  $.o000 .ae .ae .ae
PA 159,156.80 159,156.00 .08 .08 .Be  $.0000 .ee .ee .ee
162,667.20 162,667.20 .o .o .88 $.0000 .ae .ae .ae .ae .ae
XT 863.18 863.18@ .28 .28 .8 $.13e8 .ae .ae .ee
863.10 863.18@ .28 .28 .08 $.1360 .ae .ae .ee .ee .ee
.ee .ee .@e .@e .68 $.13e8 .ae .ae .ee .ee .ee
FEDERALTOTAL 163,530.38 163,530.30 .28 .28 .ee .ae .ae .ee .ee .ee

11



Taxable Sales Report

Your Company Name Taxable Sales Report thru 3/89/15 6/24/15
Page 1
St County  City Date Refer Br-Acct PC CC Tx Quantity Amount
PA Tax Code PA 1,125.65
PA Commercial Propane g2 ** PC Total == $1,125.65
PA TAX EXEMPT Tax Code a9 1,377.94
PA Tax Code PA 6,218.71
PA Wholesale Propane B4 *=* PC Total == %7,588.65
PA Tax Code PA 393.60
PA 48 PROPANE UN1@75 48 =* PC Total *=* $393.60
PA TAX EXEMPT Tax Code a9 668.31
PA Tax Code xT 1,389.59
PA 44 PROPANE UN1@75 44 = PC Total ** $2,857.90
PA Tax Code PA 625.080
PA Automatic Rent AR == PC Total ** $625.00
PA Tax Code PA 399.25
PA Contrac Gas - Big Tanks BG =% PC Total ** $399.,25
PA Tax Code PA 127.88
PA Cylinder Gas CI =* PC Total *=* $127.08@
PA Tax Code P4 1,385.00
PA CL PROPANE UN1075 CL =* PC Total *=* $1,385.00
PA Tax Code PA 1,217.87
PA FT PROPANE UN1@75 FT =% PC Total == $1,217.87
Purpose: Shows the sales that were subject to tax for that month.
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Non Taxable Sales Report:

Your Company Name Non Taxable Sales Report thru 3/89/15 6/24/15
Page 1
St County  City Date Refer Br-fAcct PC CC Tx Quantity Amount
PA TAX EXEMPT Tax Code 95 582.28
PA Tax Code PA 109,445,238
PA Residential Propane a1 #* PC Total ** $189,947.66
PA Tax Code PA 1,278.58
PA 18 PROPANE UN1@75 18 =* PC Total ** $1,278.58
PA Tax Code PA 116.51
PA ACCOUNT ADJUSTMENT AJ =% PC Total == $116.51
PA Tax Code PA 423.21-
PA BUS. Cont. Deposit BD == PC Total ** $423.21-
PA TAX EXEMPT Tax Code 95 348.33-
PA Tax Code PA 48,187 .68-
PA CONTRACT DEPOSIT CD #* PC Total **  $48,455.93-
PA TAX EXEMPT Tax Code 95 348.34
PA Tax Code PA 48,187.61
PA Contract Gas Ca =* PC Total ** $48,455.95
PA Tax Code PA 64,888.38
PA CT PROPANE UN1875 cT #% PC Total **  $64,808.38
PA Tax Code PA 366.58-
PA Discounts Allowed DA =% PC Total == $366.58-
PA Tax Code PA 225.880
PA Delivery Charge DC == PC Total *= $225.60

Purpose:  Shows the sales that were subject to tax code 99 (tax exempt) for that
month



Tax Exempt Transactions:

SPI RNFL

Date

3/04/15
3/02/15
3/02/15
3/83/15
3/83/15
3/04/15

Refer

274682
372454
411445
475018
475019
498468

Branch-81 Totals:

Br-fAcct

1-8047-5
1-3@31-@
1-8142-@
1-8784-9
1-8788-0
1-8926-6

Tax Exempt Transactions for @3/15

Name

WEST PIKELAND TWP
JENKINS ARBORETUM
CARELINK/ KINGS H
TWIN VALLEY FIRE
ELVERSON EMS

MAIN LINE HEALTH

Prod.
Code

a4
a4

a4
A4
A4
B4

Csh
Chg

SRS NI S N

Tax
Code Amount
99 86.51
99 334.61
99 23p.41
XT 1,389.59
99 668.31
99 726.41
3,435.84
3,435.84

Secondary
PCode Amt Total
86.51
334.61
23p.41
1,389.59
668.31
726.41

3,435.84

3,435.84

Tax ID MNumber

Purpose:

Shows each transaction that had a tax code 99 (tax exempt) or XT
(excise tax) for that month
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Management Report:

Month End

Product Code Recap
Management Reporis

List of Inactive Tanks
Copy/Compress Fileset to $5SBackup Folder

Update Master Files into Next Sales Month

Fiscal Year End Menu \

Allows the user to print a series of reports at the end of each month that management
can utilize to detect trends or situations that might need corrective actions.

The management reports consist of several reports that have been consolidated under
one print procedure. They are each discussed separately under Management Report
Menu. The reports include:

- Customer Status Summary Report
- Payment Aging of 120 Day Delinquent Accounts
- Delivery Analysis Summary of All Accounts

- Tank List Summary (Auto Rent Only)

15



P1-0ki Data Dot ~

See the Management Menu Section for a description of each program.
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List of Inactive Tanks:

Month End

i

Fiscal Year End Menu

“ m Month End Delinquency Control Tank and Meter Sales & Service

Allows the user to print a list of inactive and yard tanks and cylinders for use in doing
inventory of tanks and cylinders.

17



-Your Comp: ~

1 -

P1-0ki Data Dot ~

You may choose the following on which tanks you want printed:

Y =Yard
| = Inactive
B = Both

18



Example:

Your Company Name Branch 1 Yard Equipment as of 3/86/15 06/24/15 14:29 KELLY 1
Serial # Size Qty  Status Last Moved Branch Nr. Last Location ................ Account Name
0810226 1 1 Y a1

821591 1 1 Y a1

819220 1 1 Y a1

840230 1 1 Y a1

843000 1 1 Y a1

85387@ 1 1 Y a1

1147206 1 1 Y a1

26889 1 1 Y a1

30568 1 1 Y a1

33277 1 1 Y a1

33282 1 1 Y a1

36841 1 1 Y a1

50548 1 1 Y 7/18 a1 1476 WATERBURY COURT BREI

19



Copy Compress Fileset to SSS Backup Folder:

Month End

Management Reporis
List of Inactive Tanks

Product Code Recap
il

CopyfCompress Fileset to S55Backup Folder
Update Master Files into Next Sales Month

Fiscal Year End Menu

e
Allows you to save the SSS Data Fileset for the Company ID specified.

This is an optional step. A save will be done automatically when you update master
files into the next month.

20



Update Master Files into Next Month:

Month End

| Update Master Files into Next Sales Month

Fiscal Year End Menu

“ m Month End Delinquency Control Tank and Meter Sales & Service

1. Check that all EOM Reports have been printed (except SOM Status
Report).

2. Save a copy of the Supervisor, Tax, & Product Code Summary Files
3. Save the months transactions on diskette.
4. Update the master file by aging A/R balances by one month.

5. Print and post the Sales Receipt Journal entries to the General
Ledger.

6. Reset month to-date rent charges in the tank file.

7. Print a detailed list of company tanks.
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Notes:

1.

P1-Oki Data Dot ~

If the Suburban G/L System is used, then the Gas Supervisor file must contain
the General Ledger Cash and Accounts Receivable account numbers for each
branch.

If an error is detected while updating the G/L, the Update program will terminate
at the point of error, display the message - "Product Code Update Error", and
print the General Ledger Account Number that caused the error. To recover,
correct the error and rerun the "End of the Month Update Procedure" program.
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Steps Performed by the EOM Update Procedure:

Test each branch record in the Supervisor file to insure that all important EOM
reports have been printed. If not, a terminal message will be issued which lists the
reports that have not been printed.

Test for un-posted inventory work files. If an un-posted inventory work file is found,
an error message will be issued. Un-posted Inventory files must be posted in the
inventory menu before the EOM Update can be run. This ONLY APPLIES to clients
using the Inventory System.

Save a copy of the Supervisor, Page Summary, Tax, Product Code, and Transaction
File on diskette. If the SAVE is not completed successfully a terminal error will be
issued. If an error is issued indicating that the save was not successful, restart the
End Of Month Update with a new diskette.

Read and reset the Tax and Product Code totals to zero. If the Suburban General
Ledger System is being used, the G/L accounts will be updated with the values in
the Product Code Recap File.

Read and update the Customer Master File records by aging the Accounts
Receivable balance one month. It also resets the "Statement Printed" flag to a "not
printed" status for the next month.

Builds a new BLANK Transaction File

Create a new page summary file with any unprocessed pages left over from the
previous month.

All pages will reset back to page 1 for the next month.
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