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END OF YEAR
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Reset Master Files for New Year



Fiscal Year End Menu:

Month End

Management Reports
List of Inactive Tanks

Product Code Recap
il

Copy/Compress Fileset to 335Backup Folder
Update Master Files into Next Sales Month

Fiscal Year End Menu

Fiscal Year End Menu is found on the Month End Menu. Allows the user to complete
the steps needed to close out the Fiscal Year.

Note: Ensure all steps are completed in the Monthly Menu prior to running Fiscal Year
End.



Fiscal Year Product Code Summary:

Fiscal Year End Menu

Fiscal Year Product Code Summary.
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Customer Master Edit List. (optional)

Reset Master Files for New Year.

“ m Month End Delinquency Control Tank and Meter Sales & Service

Allows the operator to produce a report that summarizes all sales, receipts,
adjustments, and gallons by product codes as they were posted to the General Ledger,
for the entire year.
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Transaction Summary:

Fiscal Year End Menu
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Allows the user to print a report like a ledger which provides a historical record of each
account's transactions for the year.

Note: This report is optional. It will print every transaction that occurred during the year.



Customer Master Edit List:

Fiscal Year End Menu

m m Month End Delinquency Control Tank and Meter Sales & Service
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Allows the user to print a listing from the Master File which includes all customer
information. This report is optional and can be run at any time throughout the year.



Reset Master Files for New Year:

Fiscal Year End Menu

This procedure resets the following fields in the Customer Master File:

e Year to Date Deliveries
e Year to Date Gallons
e Last Year Gallons

Note: This procedure should ONLY be run ONE TIME.
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